
Click on Register



After reading the 
Registration Requirements 
click on “Continue” to 
proceed with creating your 
account.



To determine if your company 
location already exists, type all or 
part of your company name and 
select “Search”.



Locate and highlight your 
company name and click 
on the “Activate Account” 
link.





Carefully read the Memorandum 
of Agreement and click on the 
“Accept Terms” button.







You will receive a congratulations 
message that your on-line 
registration is complete. If you 
created a new account be sure to 
submit your W-9 information to the 
City via fax or email. 


